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R&D Project Recruitment Portal

1 Introduction to the Portal
The new portal has been designed specifically for external applicants to ap-
ply for the available projects in IIT Jodhpur’s R&D division. It provides
an online interface for applicants to submit their applications, track their
progress, and interact with the system. This initiative aims to ease the ap-
plication process for external candidates and ensure seamless communication
between the applicants and IIT Jodhpur.

Figure 1: Introduction R&D page

2 Portal Link and Initial Access
To access the portal, applicants can visit the following.
URL:https://erponline.iitj.ac.in/RnDOutside/projectTemporaryAppointment.htm
Upon visiting the link, external applicants can begin the application process
for a variety of active research projects. The website is designed to pro-
vide ease of navigation, ensuring that users can move smoothly through each
step of the application process. Each step of the application process will be
detailed as per the specific post.

1.Temporary post, 2.Advertisement information, 3.Project/Job informa-
tion, 4.Number of posts, 5.Last date of application, apply, etc.

Figure 2: Portal Link and Initial Access Page
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3 Registration Process
Description:- External applicants are required to sign up to access the full
range of services provided on the portal. This step is crucial for ensuring
that only legitimate applicants can apply. The registration process involves
the following steps:

• Sign-Up: Applicants must provide basic information to create a new
account. Like full name and active email address.
Note:Then Click on Verify button.

Figure 3: Sign-up Page

• Verification Email: After submitting their details, applicants will
receive a verification email at the registered email address. This step
serves as a confirmation of the applicant’s intention to apply and en-
sures security.

Figure 4: First image Figure 5: Second image

• Application ID Generation: After entering the OTP, you will have
to verify it. Then you will have to create a password as per your
requirement as given below

– Password:
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– Confirmation Password:

– Date of Birth:
Afterwards click on the Sign Up button.

Figure 6: sign-up generate-ID

Upon successful registration and verification, applicants will receive
a unique application ID, which will be used for further interactions
with the portal. This ID is important for tracking the status of the
application and accessing specific sections.

Figure 7: Application ID

4 Login Process
Once the applicant has signed up and received the application ID, they can
log into the portal. The login page asks for credentials such as:

• Application Id: Enter the unique applicant ID that you receive after
sign up.

• Password:- Enter the set password
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Figure 8: Login Page

5 Forgot Password Section
The ”Forgot Password” functionality provides a way for applicants to recover
or reset their password if they forget it. This is a critical feature to ensure
that applicants can regain access to their accounts without hassle. Below is
a detailed description of the steps involved in the Forgot Password process.

• Initiating the Password Reset Process- If an applicant forgets
their password, they can initiate the password recovery process by fol-
lowing these steps:

1. Navigate to the Login Page: On the portal’s login page, applicants
will see an option labelled ”Forgot Password?”

2. Click on Forgot Password: When applicants click on this option,
they will be redirected to a page where they can begin the recovery
process.

Figure 9: Forgot password
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3. Provide Registered Email Address: On the password recovery
page, applicants will be required to enter the email address, appli-
cation id, date of birth that they used to register their account on
the portal. This step is important because the email address serves as
the primary identifier for retrieving the account information.

Figure 10: forgot password details

• Email OTP Verification Process: Once the applicant submits their
registered email address, the system will trigger an email OTP (One-
Time Password) process to verify the applicant’s identity and ensure
the security of the password reset operation.

1. OTP Sent to Registered Email: The system will generate a unique
OTP and send it to the applicant’s registered email address. This OTP
acts as a temporary password to authenticate the applicant’s request
to reset the original password.
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Figure 11: First Image Figure 12: Second Image

2. Entering the OTP: Upon receiving the OTP in their email inbox,
the applicant will need to go back to the password recovery page and
enter the received OTP into the provided field on the portal.

3. OTP Validation: After entering the OTP, the system will validate the
OTP. If the OTP matches the one sent to the applicant’s email address
and is within its time limit (typically a few minutes), the system will
allow the applicant to proceed to the next step.

Figure 13: Enter otp

• Creating a New Password: Once the OTP has been successfully
validated, the applicant will be prompted to set a new password for
their account. The new password must meet the system’s specified
security requirements. they will be asked to confirm it by entering it a
second time.
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Figure 14: Create New password

6 Navigation Through the Portal
• Main tabs:- The portal offers several distinct sections or tabs, each
catering to different aspects of the application process.These sections
guide applicants step-by-step through their application submission. The
primary tabs include:

• Profile Section: This section is mandatory for all applicants. It re-
quires applicants to input their basic personal details and address in-
formation. This information includes:

Figure 15: profile pic

1. Recruitment Basic Information: Applicants must provide essential
personal details such as name, date of birth, nationality, etc.
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Figure 16: personal information

2. Address Information: The applicants are required to fill in their
permanent address, correspondence address, and contact details (phone
number, email, etc.).

Figure 17: First Image
Figure 18: Second Image

• Academic & Experience Section
This tab collects information about the academic qualifications, pro-
fessional experience, and other relevant achievements of the applicant.
It includes the following subsections:
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Figure 19: Academic n Experience Section

1. Academic Qualifications: Applicants need to fill out information
related to their educational background, such as degrees, institutions,
years of graduation, etc.

Figure 20: First Image

Figure 21: Second Image

2. Professional Experience: In this section, applicants must detail
their professional work experience, especially if it is relevant to the
specific R&D project they are applying for.

Figure 22: First Image

Figure 23: Second Image

3. Examinations Qualified: Applicants can list any important exam-
inations they have qualified (e.g., GATE, GRE, etc.) that could be
relevant to the position.
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Figure 24: First Image
Figure 25: Second Image

4. Publications/Research: Applicants are asked to provide details of
any research work they have done, publications, or papers they have
authored, which might add value to their application.

Figure 26: First Image

Figure 27: Second Image

5. References: Applicants can mention professional references who can
vouch for their qualifications and experience, further strengthening
their application.

Figure 28: First Image

Figure 29: Second Image

• Document Upload Section
Applicants are required to upload various supporting documents that
provide proof of the information they have entered in the earlier sec-
tions. This section includes:

1. Academic Transcripts and Certificates: Proof of qualifications.

2. Professional Experience Certificates: Supporting documents demon-
strating work experience.
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3. Other Relevant Documents: Any additional documents that are
relevant to the project application, such as research papers, awards, or
recognition.
Applicants will need to ensure that the uploaded documents are in
the correct format (usually PDF) and meet the size and resolution
specifications set by the portal.

Figure 30: Document Upload

• Application Status Section
This section is crucial as it allows applicants to check the status of
their ongoing application. It tracks the progression of the application
through various stages. The status can be one of the following:

1. Profile Locked: Indicates that the profile details are confirmed and
locked, and no further changes can be made to this section.

2. Academic & Experience Locked: Means that the applicant’s aca-
demic and professional experience details are finalized and locked.

3. Document Upload Locked: : Shows that the document upload
phase is complete, and no additional documents can be added.

4. Application Frozen: Denotes that the application is completed, and
no further modifications can be made.
Once the application is fully locked (frozen), applicants can download
a completed PDF form, which is a final record of the submitted appli-
cation.
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Figure 31: Application Status

• Logout Section
This option allows users to securely exit the portal once they are done
with their tasks. It is important to log out to ensure the security of the
applicant’s information, especially if using a shared or public computer.

Figure 32: Final Save

7 Conclusion and Final Notes
The IIT Jodhpur Research and Development (R&D) Recruitment Portal is
designed to simplify and streamline the process for external applicants seek-
ing temporary project appointments.By organizing the application process
into distinct steps and sections, applicants can efficiently provide the neces-
sary information and track their application status in real time. This online
system also ensures that the application process is transparent, secure, and
convenient for applicants. The use of a centralized platform helps reduce
paperwork, minimize errors, and make the overall process much more user-
friendly. As more applicants can now apply digitally, it further expands op-
portunities for those who may have otherwise faced geographical or logistical
challenges in applying for such positions.
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